Atlas Assistance Dogs®
Anti-Discrimination and Harassment Prevention Policy

Last updated December 4, 2025

Purpose

Atlas Assistance Dogs (“Atlas”) is committed to an environment in which all individuals are treated with
respect and dignity. Everyone has the right to work in a professional atmosphere that promotes equal
opportunities and prohibits discriminatory practices, including harassment. Therefore, Atlas expects that
all relationships among people of Atlas will be businesslike and free of bias, prejudice, discrimination,
and harassment.

In accordance with this commitment, the purpose of this policy is to:

e Foster an organizational culture that is inclusive, respectful, and free from harassment and
discrimination

e Prohibit discrimination and harassment of any kind

e Provide a mechanism to address complaints alleging discrimination or harassment
Scope

This policy applies to all Atlas representatives.

Definitions

Representative: An individual who acts on behalf of Atlas Assistance Dogs, either inside or outside the
organization, including but not limited to employees, Board members, advisors, volunteers, clients,
Team Facilitators, Atlas Certified Trainers, and independent contractors.

Discrimination: Any form of unequal treatment based on race, color, religion, national origin, sexual
orientation, gender identity or expression, sex, age, physical or mental disability, pregnancy, veteran
status, genetic information, or any other characteristic protected by state, federal, or local employment
discrimination laws.

Harassment: Conduct that is known, or ought reasonably to be known, to be unwelcome. It can involve
words, images, or actions that are known or should be known to be offensive, embarrassing,
humiliating, demeaning, or unwelcome.

Examples of harassment include, but are not limited to:

e Verbal conduct such as epithets, derogatory jokes or comments, slurs or unwanted sexual
advances, invitations, or comments.
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e Visual conduct such as derogatory and/or sexually oriented posters, photography, cartoons,
drawings, e-mail and faxes, electronic and digital media, or gestures.

e Physical conduct such as assault, unwanted touching, blocking normal movement, or interfering
with work directed at an Atlas representative because of the representative’s gender or other
protected characteristic.

e Retaliation for having reported or threatened to report unlawful harassment.

If a person does not explicitly object to harassment or appears to be going along with it, this does not
indicate that the behavior is permitted.

Sexual harassment is a form of harassment that includes, but is not limited to, making unwanted sexual
advances and requests for sexual favors where either:

e Submission to such conduct is made an explicit or implicit term or condition of employment or
participation in Atlas programs; or

e Submission to or rejection of such conduct by an individual is used as the basis of employment
decisions, participation in Atlas programs, or volunteer assignments affecting such individual; or

e Such conduct has the purpose or effect of substantially interfering with an individual’s work
performance or creating an intimidating, hostile, or offensive working environment.

Atlas representatives who violate this policy are subject to discipline up to and including the possibility
of immediate discharge or removal from Atlas programs.

Policy Statement

Atlas is committed to providing an inclusive and welcoming environment for all clients, trainers,
volunteers, applicants, employees, Board Members, subcontractors, and vendors. Atlas does not and
shall not discriminate in any of its activities, operations, or employment practices on the basis of race,
color, religion (creed), gender, gender expression, age, national origin (ancestry), physical or mental
disability, marital status, pregnancy, sexual orientation, military or veteran status, genetic information,
or any other characteristic protected by state, federal, or local employment discrimination laws. These
activities include, but are not limited to, recruiting, hiring, promotion, compensation, and termination of
staff; selection of volunteers and vendors; and provision of services.

It is also unacceptable for Atlas representatives to engage in harassment or discrimination when dealing
with clients or with others they have professional dealings with.

This policy also applies to events such as fundraisers, business trips, or Atlas social gatherings.
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Responsibilities

The Board President and Director of Operations and Programs will ensure that each Atlas representative
receives and acknowledges receipt of this policy and agrees to comply with the policy during the
orientation and onboarding process. The Atlas representative’s acknowledgement will be recorded in
the onboarding documents.

All Atlas representatives are expected to uphold and abide by this policy by refraining from any form of
harassment or discrimination and by cooperating fully in any investigation of a harassment or
discrimination complaint.

Atlas Board members have the additional responsibility to act as quickly as possible on observations or
allegations of harassment or discrimination. Atlas Board members are responsible for creating and
maintaining a harassment- and discrimination-free organization and should address potential problems
before they become serious.

Procedures

Complaint Process

Anyone who believes they have been discriminated against or harassed by a representative of Atlas, or
any employee or other representative of Atlas who believes they have been discriminated against or
harassed by anyone in relation to their activities with Atlas, should promptly report the facts of the
complaint or incident(s) and the name(s) of the individual(s) involved using the Atlas Assistance Dogs
Complaint Form, available here.

Complaints will be investigated and resolved following the Complaint Procedure in the Atlas Complaint
and Whistleblower policy.

No Retaliation

It is contrary to the values of Atlas Assistance Dogs for anyone to retaliate against anyone who reports
incidents of suspected discrimination or harassment. Protections against retaliation are detailed in the
Atlas Complaint and Whistleblower Policy.

Monitoring and Compliance

Monitoring and Compliance will follow the process outlined in the Atlas Complaint and Whistleblower
Policy. This Antidiscrimination and Harassment Prevention Policy will be reviewed by the Board annually
as described in the Governance Practices document.

References

Atlas Assistance Dogs Complaint and Whistleblower Policy
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